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IMAGE REPRODUCTION REQUEST AND AGREEMENT 

Name/Title:    __________________________________________________________________ 

Organization: __________________________________________________________________ 

Address:         __________________________________________________________________ 

           __________________________________________________________________ 

Phone number:   ______________________  Fax number:   ________________________ 

Email address:   ________________________________________________________________ 

Permission is requested for one-time reproduction of the following: 

Purpose: Research or personal use Exhibition Publication 
Other (specify): _________________________________________________ 

Color Print 

 JPEG file 

 Other (specify): ___________________________________________ 

Project Information: 

Title: ________________________________________________________________________ 

Author/Curator:  _______________________________________________________________ 

Publisher/Host: ______________________________ No. of copies: _________________ 

Publication/Exhibition date(s): __________________ Territory:  ____________________ 

Website address (for online use): __________________________________________________ 

FOR OFFICE USE ONLY 

Copyright owned by the Society? __________________*
* If yes, year of first publication   ________________
Date images sent  ____________________________ 
Complimentary copy received __________________ 

Date received _________________
Received by  __________________
Usage Fee ____________________ 
Reproduction Fee  _____________ 
Total amount due  _____________

Payment method & date received ________________ 

Format requested: Black & White Print Size: ____________________ 

TIFF file Resolution (DPI): __________
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CONDITIONS GOVERNING REPRODUCTION OF WORKS  
IN THE COLLECTIONS OF THE SOCIETY OF THE CINCINNATI 

1. Unless otherwise indicated, the Society makes no representation regarding copyright of the materials
provided to the applicant.  The applicant is responsible for ensuring compliance with federal copyright law.

2. Permission is granted for a one-time use of the reproduction for the purpose described in this request.  Any
use of the reproduction of the work(s) other than the one-time use for which permission has been granted by
this form must be requested separately in writing from the Society.

3. The one-time use of the reproduction of the work must be accompanied by the words of credit: 
“The Society of the Cincinnati, Washington, D.C.”  Additions or alterations to this credit line may be 
required by the Society.

4. In addition to the words of credit required by the preceding paragraph, if the Society owns the copyright to
the work, proper notice of copyright must be affixed adjacent to the reproduction of the work.  Proper notice
of copyright shall consist of: (1) the symbol ©, the word “Copyright,” or the abbreviation “Copr.”; and (2)
the year of first publication of the work; and (3) the name of the owner of the copyright, “The Society of the
Cincinnati.”

5. Each work or portion of a work for which permission to reproduce is granted must be reproduced in full.
Unless specified in this form, requests to crop, bleed, tone, silhouette, or overprint an image must be
received in writing with a layout of the proposed alterations prior to display or publication.  If approved,
modifications to the detail of reproductions must be identified as such in the credit line.

6. In addition, if permission is being granted for online publication, the publisher shall provide the website
address where the reproduction(s) will be published and shall furnish notice to the Society in a timely
manner of any change in that website address.  The Society reserves the right to require that the publisher
remove the reproduction(s) from any internet publication or website in its control in the event that the
Society determines, at its sole discretion, that the reproduction(s) are being used in a manner it deems
inappropriate.

7. At least one complimentary copy of the publication in which the reproduction appears must be forwarded to:
The Society of the Cincinnati, 2118 Massachusetts Ave, NW, Washington, DC 20008.

8. The Society charges reproduction fees for obtaining prints and digital files of items in its collections, in
addition to usage fees for reproducing those images.

I have read and understand the conditions set forth by The Society of the Cincinnati and, as an applicant or 
representative of the organization listed, I agree to adhere to these conditions. 

_______________________________________ _________________________________________ 
Applicant’s Signature / Date  Authorized Society Representative / Date  

_______________________________________ _________________________________________ 
Applicant’s Name / Title (Please print or type) Society Representative’s Name / Title 
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